
ARMS, AMMUNITION AND EXPLOSIVES
(Inspection Checklist)

Unit Inspected: ___________________   Armorer:  _______________________

AREA








SAT
UNSAT
1.  Building Exterior:

a.  Appropriate firefighting hazard identification signs posted at 
the most direct entrance to the arms room. AR 385-64 

____
____
(1)  Orange diamond shaped dire division symbol DA PAM 
385-64 Para 3-14






____
____
(2)  Blue “Wear Breathing Apparatus” symbol  2 (when storage 
of Pyrotechnics is authorized). DA PAM 385-64 para 3-14

____
____
(3)  White and Red “Apply No Water” Symbol 3 (When storage 
of chemical that reacts to water. Ie White phosphorous) DA PAM 
385-64 Para 3-14






____
____
2.  ARMS ROOM EXTERIOR
a.  The following sign must be posted outside of the arms room, 
in plain view with no obstructions near, and can not be 
photocopies:







____
____
(1)  Restricted area sign AR 190-13 and AR 190-11


____
____
(2)  IDS system warning sign AR 190-11



____
____
(3)  Fire Division Symbol AR 190-11



____
____
(4)  Texas Penal Code & State Firearms laws AR 190-11

____
____
(5)  Standard Form 702 FH 190-3




____
____
(a)  During non duty hour will be checked by SDNCO and or CQ 
not to exceed 8 hours AR 190-11




____
____
(b)  SF 702 annotated IAW FH 190-3



____
____
(c)  SF 702 maintained for 30 days




____
____
b.  Protective lighting adequate door issue window. AR 190-11
____
____

(1)  Exterior light switch inaccessible from outside. AR 190-11
____
____
c.  Exterior light covered with mesh. AR 190-11


____
____
(1)  DEH work order for wire mesh on file if not.  III Corp 
Inspector’s







____
____
d.  Door and window of arms room of arms room entrance and 
weapon issue window secured with High Security Locks. 
AR 190-11







____
____
e.  The High Security locks will be locked to hasp or staple when 
the arms room is open. FH 190-3




____
____
f.  An SF 701 will be posted adjacent to the arms room exit 
FH 190-3







____
____
(1)  SF 701 is annotated each time the facility is closed for the day 
and completed IAW FH 190-3




____
____
(2)  SF 701 on file for a minimum for 30 days since last entry. 
FH 190-3







____
____
3.  ACCESS CONTROL

a.  Access rosters will be maintained inside of the arms room by 
name rank and duty position. AR 190-11



____
____
(1)  Current Accompanied Access Roster. AR 190-11

____
____
(2)  Current unaccompanied Access Roster. AR 190-11

____
____
(3)  III Corps Physical Security Personnel. FH 190-3

____
____
(4)  DEH Personnel Security Roster. 




____
____
(5)  G4 Inspectors Security Roster




____
____
(6)  Unaccompanied Officer Access Roster. AR 190-11

____
____
b.  After properly clearing the IDS system and once all personnel 
are in the armroom, the Armorer will:



____
____
(1)  Secure the entrance door. FH 190-3



____
____
(2)  Properly Secure High Security Locks



____
____
c.  The Armorer will properly identify every person requesting 
access to the facility






____
____
(1)  Armorer will compare the individuals ID card to the access 
roster. AR 190-3






____
____
(2)  Personnel not on roster will be verified. AR 190-3

____
____
4.  STRUCTURE
a.  Security construction statement (DA 4604-R) posted and issued 
within 5 years AR 190-11





____
____
b.  If structural standards are not adequate, a posted waiver/
exception to policy issued (current within two years) and 
compensatory measures are in place. AR 190-11


____
____
c.  Waiver approved by III Corps.  FH 190-3



____
____
d.  Sliding bolt type lock installed on interior entrance door and 
issue window. FH 190-3





____
____
e.  Authorization from DEH is arms storage facility with I-SIIDS is 
used for other than arms room. FH 190-3



____
____
5.  KEY, LOCKS, CHAINS AND KEY CONTROL PROCEDURES
a.  Armorer appointed as the arms room key custodian by the key 
control officer (not the Commander). FH 190-3


____
____
b.  Assistant Armorer(s) appointed as alternate arms room key 
custodian(s). FH 190-3





____
____
c.  Key Control Officer issued all AA&E locks and keys on DA 
Form 2062 to armorer and a serial number inventory conducted. 
FH 190-3







____
____
(1)  Roster of personnel authorized access to AA&E keys current 
and protected from public view. AR 190-11 & FH 190-3

____
____
(2)  All keys have legible serial numbers. FH 190-3


____
____
(3)  Arms room book contains 3 permanent DA 2062’s. III Corps 
Inspectors







____
____
(a)  2062 from key control officer to armorer of all AA&E locks 
and keys







____
____

(b)  2062 from Armorer to physical security Officer/Commander 
(One sealed envelope)






____
____
(c)  2062 from armorer to Bde S2 representative


____
____
(4)  III corps recommended breakdown on 2062 from Key control 
officer to armorer:






____
____
(a)  Low security locks (Rack and Container)


____
____
(b)  High Security locks





____
____
(c)  Low security locks (Entrance)




____
____
(d) Low security locks (personal retention)



____
____
d.  Key separated into two separate identical sets (operational/
alternate)







____
____
e.  Operational Keys

(1)  Assembled into two rings (entrance keys, rack and container 
keys)








____
____
(2)  Stored in a secured container in the unit safe at the close of 
Business







____
____
(3)  Container constructed of at least 20 gauge steel


____
____
(4)  Armorer not authorized unaccompanied access to the safe 
or container







____
____
(5)  Key ring structured to prevent easy removal

(6)  AA&E keys inventories semi-annually by key custodian on 
DA 5513-R







____
____
(7)  Key inventories maintained in arms room minimum of 1 
year and then disposed of per AR 25-400



____
____
f.  Alternate keys:

(1)  Assembled into two rings (entrance keys, rack and container 
keys)








____
____
(2)  AA&E alternate keys container stored at Bde S2

____
____
(3)  Container signed from Key Custodian to Bde S2 on 2062 as 
“one locked metal container”





____
____
(4)  Alternate key container of AA&E operational keys and 
alternate keys to container of AA&E alternate keys in a sealed 
envelopes with armorers initials and date across the flap and signed 
for on 2062 by physical security officer/commander and secured in 
the unit safe.







____
____
(5)  AA&E inventories semi-annually by key custodian on 
DA 5513-R







____
____
(6)  Key Inventories maintained in arms room a minimum of 1 
year and then disposed of per AR 25-400



____
____
(7)  Keys on a ring structured to prevent easy removal

____
____
g.  DA Form 5513-R in key box listing all keys (one key per line) 
by serial number






____
____
(1)  III Corps recommendation for DA 5513-R organization:

(a)  Rack and container keys





____
____
(b)  Entrance Keys






____
____
(c)  Personal retention keys





____
____
(2)  5513-R filled out properly




____
____
(3)  5513-R for issuing keys maintained on file in the arms room 
for 90 days







____
____
(4)  5513-R for inventory ok keys maintained on file in the arms 
room for 1 year






____
____
h.  Change of custody of AA&E keys between arms room 
personnel recorded on DA 2062




____
____
i.  Semi annual inventory of operational and alternate keys will 
include personal retention keys and be conducted on the same day
____
____
j.  Keys and locks not marked in a manner to match keys on key 
rings with locks






____
____
k.  All entries on all documents in ink



____
____
l.  No bolt cutters, hammers, chisels, crowbars, hacksaws, cutting 
torch, or items to gain access to containers in the arms room.
____
____

m.  While in the arms room and when not in use AA&E keys are 
secured







____
____
n.  local file check (DA 7281) completed on all unaccompanied 
access personnel:







(1)  All blocks signed and stamped by appropriate agency

____
____
(2)  Commander marked appropriate boxes and signed in block #5
____
____
(3)  All spaces completed to include dates



____
____
(4)  Original DA Form 7281-R on file in arms room


____
____
(5)  File checks less then 3 years old




____
____
o.  Key depositories and containers are locked when not in use
____
____
p.  All signature areas on paperwork have a printed name near 
signature, as some signature are illegible



____
____
q.  All of the files pertaining to the facility being inspected will be 
maintained in the facility





____
____
r.  Defective High Security padlocks or outdated High Security 
Padlocks (Model 831-B 1976 “H” series) are turned in to the Key 
Control Officer and not maintained in the arms room

____
____
s.  Other defective, broken, or compromised padlocks turned in to 
the Physical Security Officer and are not present in the arms room
____
____
6.  Racks/Containers

a.  All containers and cabinets must be locked in a manner that 
the contents cannot be removed when locking devices are applied 
(ie M16 racks secured with locking bars left over right)

____
____

b.  Weapons racks secured to the structure or in pairs or more 
combining a total weight of at least 500lbs



____
____
c.  If fabricated racks are used the must be certified in writing by 
DEH and have the certification posted on the rack.


____
____
d.  Racks are secured when not in use.



____
____
e.  When racks are open the lock is secured to the hasp

____
____
f.  Containers and wallockers secured to the structure or in pairs 
combining a total weight of at least 500 lbs



____
____
g.  Containers and wallockers secured with low security lock.  
____
____
h.  When containers and wallockers are open, lock will be secured 
to the hasp







____
____
7.  SEALED/BANDED CONTAINERS

a.  Is the seal custodian appointed on orders



____
____
(III Corps recommend that the Supply Sergeant, not the Armorer)
b.  Seal custodian maintains a log book listing all seals on hand
____
____

(1)  A hard cover log book which reflects:



____
____
(a)  Date of issue, name if recipient, and seal serial number

____
____
(b)  If seal issued for, seal number, date and time applied, 
identification of items on which seal is applied, and name of 
person applying the seal





____
____
c.  In addition to a seal/band, container is secured with a medium 
security padlock.






____
____
(1)  FH 550-3 used when serial numbered inventories conducted
____
____
d.  Inventory of banded and sealed containers:

(1)  A memorandum statement of inventory with seal numbers and 
contents of container must be signed and dated by the individual 
sealing or banding the container




____
____
(2)  On all but annual inspection items containers must be 
identified on inventory records with seal number listed ie 
“container containing 96 bayonets protected by seal #12345”
____
____
(3)  The seal will be removed and items inventoried by serial 
numbers/count during the last quarter of each calendar year

____
____
(4)  After the annual inventory, the container will be re-sealed and 
a memorandum will be posted on the exterior of the container, 
signed by a witnessing NCO, Warrant Officer or Commissioned 
Officer and updated each time the seal/band is removed 

____
____
e.  Seal will be applied so as to required to be broken I order to 
open container







____
____

f.  Dummy rounds (MK19) will not be banded. They will be 
inventoried using the same procedures as live ammunition

____
____
8.  ACCOUNTABILITY

a.  The armorer will sign for all items in the arms room on DA 2062 
and a copy of the 2062 is on file in the arms room


____
____
b.  Daily and monthly inventories must match armorer hand receipt
____
____
c.  All serial number items listed by total count and by serial 
number







____
____
d.  Storage of non-AA&E item:

(1)  Commanders authorization memorandum is kept in the arms 
Room








____
____
(2)  Memorandum list all high value items by nomenclature and 
Amount







____
____
(3)  Furniture is not required on the memo



____
____
9.  INVENTORIES

a.  Visual/physical count inventories (to include AA&E)

(1)  Conducted immediately upon opening the arms room & 
recorded on DA 2062






____
____
(2)  Conducted by persons (E3 and above) other them arms room 
personnel when closing the arms room at the end of the day on 
DA 2062 annotated “For Closing Inventory Only”


____
____
(3)  All DA FM 2062’s all properly completed


____
____
(a)  All item description and quantity blocks on DA 2062 filled in 
with no spaces for unauthorized additions between last entry and 
signature







____
____
(4)  DA 2062 maintained on file in the arms room until the next 
serial number inventory





____
____
(5)  Joint inventory conducted each time AA&E keys change 
custody and recorded on DA 2062.




____
____
b.  Serial Number Inventories

(1)  Monthly inventories properly recorded



____
____
(a)  Inventories maintained on file for 2 years if no discrepancies 
Noted








____
____
(b)  Inventories maintained on file for 4 years if discrepancies 
Noted








____
____
(2)  All serial numbered items listed by serial number

____
____
(3)  Sealed container serial numbers recorded on each inventory
____
____
(4)  Arms room personnel not conducting monthly inventories
____
____
(5)  Same individual not conducted two consecutive inventories
____
____
(6)  Memorandum cover sheet attached and signed by the 
individual conducting the inventory




____
____
(7)  Inventories match property books for accuracy


____
____
(8)  Forms complete and either typed or in ink and legible

____
____

(9)  If computer printout is used ensure it contains all required 
information to include cover sheet




____
____
(10)  Records of monthly inventories reflect weapons signed out 
or in maintenance at the time of inventory



____
____
(11)  All inventory form maintained in the arms room

____
____
10.  WEAPONS ISSUE PROCEDURES

a.  Master Authorization List (MAL) list all weapons and 
individual assigned weapons





____
____
b.  MAL contains name, unit and number of equipment receipts 
for soldier eligible to receive issues




____
____
c.  Weapons cards (DA FM 3749) signed by commander

____
____
d.  Weapons issued for longer then 24 hours or longer are signed 
out using FH 550 and DA 3749 (or DD 1150/DA 3161/DA 2062) 
received by the armorer





____
____
e.  DA 3749 (or equivalent) placed in weapons slot when the 
weapon is issued out






____
____
f.  Weapons are drawn and returned by individuals assigned the 
weapon and DA3749 returned by the armorer


____
____
g.  Ammunition is signed out on FH 550



____
____
h.  Sensitive/high value items are signed out using dual 
documentation FH 550 and DA 3749 or equivalent


____
____
i.  All required information is annotated on FH 550


____
____
j.  Completed FH 550 kept on file until the next serial number 
inventory is conducted





____
____
k.  Weapon card facsimile posted bearing an example of the 
commander’s signature





____
____
11.  WEAPONS TURNED INTO MAINTENANCE

a.  Weapons signed out on DA Form 2407/DA Form 5504 
(maintenance request)






____
____
b.  Weapons must be physically viewed at maintenance/
replacement facility with 72 hours of turn in by an E6 or above
____
____
(1)  A signed and dated memorandum by the viewing E6 or above 
that viewed the weapons or maintenance paperwork is on file in 
the arms room







____
____
12.  PRIVATELY OWNED WEAPONS

a.  All POW’s registered at Ft Hood PMO with  a copy of the 
registration on file in the arms room




____
____
b.  POW’s stored in separate (not banded) containers from AA&E

property







____
____
c.  POW’s hand receipted to the arms room on DA 2062 a copy 
will be maintained in the arms room




____
____
d.  DA 3749 prepared for each POW




____
____
e.  Copy of the commander’s written permission for withdrawal 
POW’s from the arms room on file




____
____
f.  POW and POW ammunition (in a locked container) inventoried 
during opening and closing and change of custody inventories 
(POW ammunitions inventoried same as all AA&E)


____
____
g.  POW’s inventoried by serial number monthly


____
____
13.  I-SIIDS

a.  I-SIIDS placed in secure mode when the arms room is 
unoccupied







____
____
b.  Object in the arms room not placed in a manner as to block the 
IDS sensors







____
____
c.  Objects in the arms room not placed on top of or over, or 
adjacent to the top shelf of any IDS sensor, cabinet or component
____
____
14.  CONSOLIDATED ARMS ROOM
a.  When two or more units share an arms room, a letter of 
agreement and operating procedures established in writing and on 
file in the arms room






____
____
b.  Joint agreement IAW AR 190-11




____
____
c.  Agreement contains the signature of both commanders

____
____
15.  OTHER PAPERWORK REQUIREMENTS

a.  Arms room SOP






____
____

b.  Arms room SOP is updated with one year of the commanders 
signature







____
____
c.  ARMS room SOP has been reviewed and stamped by III Corps 
PSB








____
____
d.  Primary armorer attended III Corps Armorers Course

____
____

e.  Copy of last inspection report from III Corps PSB on file in the 
arms room and all deficiencies corrected



____
____
f.  Unit commander’s written authorization for the storage of 
ammunition by type and quantity is completed


____
____
(1)  Original copy in the arms room book



____
____
(2)  One copy on file at Bde S2




____
____
(3)  One copy sent to FH Fire Dept




____
____
(4)  One copy sent to G1 Safety




____
____
(5)  One copy sent to QASAS





____
____
g.  Reproduced forms used are reproduced front and back and used 
in the same manner as the original forms



____
____
h.  Any examples of documents posted or used in the arms room 
must be marked “SAMPLE”





____
____
16.  GLOBAL POSITIONING SYSTEMS (GPS)
a.  Secured in AA&E storage area in a locked (not sealed) 
container







____
____



or

secured in a double barrier protection (in a locked container which 
is in a secured/locked structure)




____
____
b.  All GPS on non-AA&E memo




____
____
c.  All GPS inventoried daily and on monthly serial number 
inventories







____
____
17.  NIGHT VISION DEVICES (NVD)

a.  Secured in arms room, not in sealed/banded container

____
____
b.  Inventoried same as AA&E property



____
____
c.  Issued NVDs on DA 3749 if less then 24 hours, on DA 3749 
and FH 550 if more then 24 hours




____
____
d.  NVDs will be added to the unit MAL



____
____
18.  AMMUNITION AND EXPLOSIVES STANDARDS

a.  All ammunition listed by lot number and count


____
____
b.  All ammunition (to include law enforcement ammunition) is 
properly stored






____
____
(1)  Operational loads ammunition containers are clearly marked 
to reflect identification data (lot number, nomenclature, quantity, 
DODIC, & serial number) of contents



____
____
(2)  Containers properly secured

(3)  Ammunition is not stored with flammable or combustible 
materials, acids or corrosives





____
____
c.  Small arms ammunition not authorized for permanent storage 
does not exceed 5 wire bound boxes




____
____
d.  Small arms ammunition not authorized for permanent  storage 
is not on hand for more then 30 calendar days  


____
____
e.  Exceptions to c and d above are authorized in writing by III 
Corps G4, III Corps PMO and III Corps G1 Safety Office

____
____
f.  Ammunition is serviceable





____
____
g.  Suspended ammunition (ammunition determined to be unsafe 
for firing) is not in the arms room or the unit has notified 664th 
ORD and has a scheduled turn in date



____
____
h.  Restricted ammunition (ammunition unsafe to use under 
specified conditions or degraded performance) is not in the arms 
room or the unit has notified 664th ORD and has a scheduled turn 
in date








____
____
i.  If training ammunition is stored in the arms room, it is clearly 
segregated from operational load




____
____
j.  There are n LAWs or AT4 rockets (or other high explosive 
devices) in the arms room, including training devices

____
____
k.  Smoke or incendiary devices are properly documented and 
authorized (if so the proper signs must be posted)


____
____
l.  Unit SOP for the management of ammunition


____
____
m.  All ammunition/explosives handlers have adequate training on 
the hazards associated with the material, proper handling, safety, 
use and malfunction procedure as outlined in AR 385-10 and 
AR 385-64







____
____
n.  CS powder and or capsules are not to be stored in arms room or 
within 90 feet of billets





____
____
19.  SAFETY STANDARDS

a.  Two multi-purpose (ABC) fire extinguishers present, ready 
for immediate use, when ammunition/explosives are being handled 
or if work is being done in the immediate vicinity of ammunition 
or explosives







____
____
b.  A written fire plan is prepared which includes but is not limited 
to:

(1) Procedures for reporting a fire




____
____
(2)  Directing orderly evacuation of building



____
____
(3)  Notifying personnel in nearby locations of impending dangers
____
____
(4)  Activating means of extinguishing or controlling the fire
____
____
(5)  Meeting and advising the firefighters as to detail of the fire
c.  All armorers are familiar with the fire plan


____
____

d.  No fire spark producing devices in the arms room

____
____


e.  No material, such as oily rags, subject to spontaneous ignition 

in the arms room






____
____

f.  No cameras or camera flashing equipment in arms room unless 

authorized in writing






____
____

20.  Armorer has most recent Bde S2 Guidance on hand

____
____
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